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Guidelines for Ordering 
 
 

!!!!!WARNING!!!!! 
 

If you have submitted an order, please DO NOT resubmit a modified order.  This will only 
duplicate the order already submitted. 
 
To delete an order already submitted please contact a customer service rep. 
 
Please review the guide below. 
 

If an order has already been placed: 
 

To change order 
To delete a line 
To change quantity 
To delete entire order 

 
To add item(s): 
 
Á Create new order for just the item(s) needed. 
Á Add only new item(s). 
Á Submit before cutoff time.   

 
 
 
 
 
 
 
 
 
 

A customer service rep MUST BE contacted. 
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CHAPTER 1 

Creating an Order 
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Creating an Order 

 
 
 

 From the SaladinoΩs main website select άOnline OrderingέΦ 
 
 
 
 
 
 
 
 
 
 
 
 
 

tǊŜǎǎ άhƴƭƛƴŜ hǊŘŜǊƛƴƎέ 
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Creating an Order 

 
 
 

 Select άProceed to Online OrderingέΦ 
 
 
 
 
 
 
 
 

tǊŜǎǎ άtǊƻŎŜŜŘ ǘƻ 

hƴƭƛƴŜ hǊŘŜǊƛƴƎέ 
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Creating an Order 

 
 
 

 Enter ȅƻǳǊ άUser IDέ ŀƴŘ άPasswordέΦ   
 

 ²ƘŜƴ ǊŜŀŘȅ ŎƭƛŎƪ ƻƴ άSign InέΦ 
 
 
 
 

 

Enter your User ID. 

Enter your Password. 
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Creating an Order 

 
 
 

 You will now see the order review screen where orders will show after you have submitted them in 
the system. 

 
 {ŜƭŜŎǘ ǘƘŜ άOrderέ ōǳǘǘƻƴΦ 

 
 
 
 

tǊŜǎǎ άhǊŘŜǊέ 
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Creating an Order 

 
 
 

 {ŜƭŜŎǘ άOrderέ -Ҕ άStandard Guidesέ -Ҕ άYour order guide numberέΦ 
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Creating an Order 

 
 

 

 This screen is where you will put in quantities for the items you want ordered. 

 

 

 



 

PowerNet ς Online Ordering Page 10 of 31 

 
 
 

Creating an Order 

 

 

 Check over the guide to make sure the correct items and quantities are selected. 
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Creating an Order 

 

 

 {ŜƭŜŎǘ άPlace OrderέΦ 

 

 

 

 

 

 

 

 

 

 

 

 

 

tǊŜǎǎ άtƭŀŎŜ hǊŘŜǊέ 
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Creating an Order 

 

 

 ¢Ƙƛǎ ǎŎǊŜŜƴ ǿƛƭƭ ŀƭƭƻǿ ȅƻǳ ǘƻ ŘƻǳōƭŜ ŎƘŜŎƪ ȅƻǳǊ ƻǊŘŜǊ ōŜŦƻǊŜ ƛǘ ƛǎ ǎǳōƳƛǘǘŜŘ ǘƻ {ŀƭŀŘƛƴƻΩǎΦ 

 

 Enter any special instructions if needed. 

 

 Tƻ ŎƻǊǊŜŎǘ ŀƴȅ ƳƛǎǘŀƪŜǎ ǇǊŜǎǎ ǘƘŜ άBackέ ōǳǘǘƻƴΦ 

 

 

 

tǊŜǎǎ ά.ŀŎƪέ ƻƴƭȅ ƛŦ 

corrections are needed. 

9ƴǘŜǊ ά{ǇŜŎƛŀƭ LƴǎǘǊǳŎǘƛƻƴǎέ 

if needed. 
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Creating an Order 

 

 

 tǊŜǎǎ άSubmit OrderέΦ 

 

 

 

 

 

 

 

 

 

 

 

 

 

tǊŜǎǎ ά{ǳōƳƛǘ hǊŘŜǊέ 
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Creating an Order 

 

 Your order will be submitted. 

 

 tǊŜǎǎ άRefreshέ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ǎǘŀǘǳǎ ƻŦ ǘƘŜ ƻǊŘŜǊΦ 

 

 

 When the order has been received, ǘƘŜ ǎǘŀǘǳǎ ǿƛƭƭ ŎƘŀƴƎŜ ǘƻ άConfirmedέΦ 

tǊŜǎǎ άwŜŦǊŜǎƘέ 
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Creating an Order 

 
 

 Once the order is completely finished you have two options to review: 

Á Select άConfirmedέ- Shows the route the order will be delivered. 

   

 

 

 

 

 

 

 

Á Select άThe order numberέ- Shows the summary of the order. 
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CHAPTER 2 

Deleting an Order 
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!!!!!WARNING!!!!! 
 

If you have submitted an order, please DO NOT resubmit a modified order.  This will only 
duplicate the order already submitted. 
 
To delete an order already submitted please contact a customer service rep. 
 
Please review the guide below. 
 

If an order has already been placed: 
 

To change order 
To delete a line 
To change quantity 
To delete entire order 

 
To add item(s): 
 
Á Create new order for just the item(s) needed. 
Á Add only new item(s). 
Á Submit before cutoff time.   

 
 
 

If you have placed the order but not submitted the order proceed to the next 

page. 

 

 

 

A customer service rep MUST BE contacted. 
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Deleting an Order 

 

 This delete function works only for orders placed and not orders submitted.  

 If you have already placed the order and need to delete itΣ ǎŜƭŜŎǘ άBackέΦ  ¢Ƙƛǎ ǿƛƭƭ ǘŀƪŜ ȅƻǳ ǘƻ ǘƘŜ 

screen shown below. 

 

 

 

 

 If you are currently in an order ƻǊ ȅƻǳ ŎƘƻǎŜ ǘƘŜ άBackέ ōǳǘǘƻƴ (from the screen above), delete the 

order by selecting άAdvancedέΦ 

 

 

tǊŜǎǎ ά.ŀŎƪέ 

tǊŜǎǎ ά!ŘǾŀƴŎŜŘέ 
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Deleting an Order 

 

 

 {ŜƭŜŎǘ άAdvancedέ -Ҕ άDelete OrderέΦ 

 

 

 

 

 

 

 

tǊŜǎǎ ά5ŜƭŜǘŜ hǊŘŜǊέ 
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Deleting an Order 

 

 

 A window will pop up asking if it is OK to delete the order. 

 

 {ŜƭŜŎǘ άOKέΦ 

 

 

 

 

 

 

 

tǊŜǎǎ άhYέ 
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CHAPTER 3 

Saving an Order 
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Saving an Order 

 

 
 If you have an ordŜǊ ǘƘŀǘ ƴŜŜŘǎ ǘƻ ōŜ ǎŀǾŜŘ ŦƻǊ ŦǳǘǳǊŜ ŜƴǘǊȅΣ ǎŜƭŜŎǘ άSaveέΦ  ¢Ƙƛǎ ǿƛƭƭ ǎŀǾŜ ǘƘŜ ƻǊŘŜǊΣ 

mark the order as pending, and place it on the order review screen.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

tǊŜǎǎ ά{ŀǾŜέ 
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Saving an Order 

 
 

 After you have saved the order you can leave the order screen or close the session.  When doing this 
a message will show saying that the order has been saved and ask if you would want to leave the 
order.   

 

 {ŜƭŜŎǘ άOKέΦ  ¢Ƙƛǎ ǿƛƭƭ ŎƭƻǎŜ ǘƘŀǘ ƻǊŘŜǊ ŀƴŘ ŀƭƭƻǿ ȅƻǳ ǘƻ ōǊƻǿǎŜ ŦǊŜŜƭȅΦ 

 

 

 

 

 

 

 

tǊŜǎǎ άhYέ 



 

PowerNet ς Online Ordering Page 24 of 31 

 
 
 

Saving an Order 

 

 

 Notice ǘƘŜ ǎŀǾŜŘ ƻǊŘŜǊ ƛƴ άPendingέ ǎǘŀǘǳǎΦ 

 

 ¢ƻ Ǝƻ ōŀŎƪ ƛƴǘƻ ǘƘŜ ǎŀǾŜŘ ƻǊŘŜǊΣ ǎŜƭŜŎǘ άThe order numberέΦ   ¢Ƙƛǎ ǿƛƭƭ ǘŀƪŜ ȅƻǳ ōŀŎƪ ƛƴǘƻ ǘƘŜ 
previously saved order (screen shown below). 

 

 

 

 

 

 

 

 

 

 You can continue to add on from the saved order. 

 

 

tǊŜǎǎ ά¢ƘŜ ƻǊŘŜǊ 

ƴǳƳōŜǊέ 


